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PeriaamMenT opranm3aniun y4uera npeaocrasienus nuranus ygamumesas MAOY «Kenckasn
THMHA3HD) 32 CYeT CPeACTB poAuTe/iei (3aKOHHBIX NpeIcTABHTeeil) H PAcYeTOB [0 HEMY.

Pernament yuera npenocrapienus mutanus yuamumes MAOY «Kenckas ruMuaszus» u
pacueToB 1o HeMy (Janee- PernameHT) HEOOXOMUM IS CO3AHUS €OMHOH CHCTEMBI KOHTPOJS H
OTYETHOCTH II0 MPEJOCTABICHUIO IHUTAHHA M pPAcyeTOB IO HEMY, a TakKe BOIPOCOB
pasrpaHHYeHHsl 30H OTBETCTBEHHOCTH MEXIY THMHa3Meld M opraHu3andeil oOIIecTBEHHOIO
MTATAHHS.

PernamenT HampagjieH Ha co3gaHue OOLIHX HOPM H MPaBHJ IIPH OpTaHH3AIHH MHTAHHS B
paMKax JeHCTBYIONIEero 3aKOHO1aTeILCTRA.

1. Oprann3zanMoHHBbIE NPHHUHNBI MTHTAHUS

1.1. Iluranme netelt B THMHa3uH 0OECIEYHBASTCS 3a CUET CPEACTB POAMTENEH WM
3aKOHHBIX TIPEICTABUTECICH, CpeicTB pecnyOnukanckoro Oromxera PecmyOmuku Komu, cpencts
oromketa MO TI'O  «ChIKTBIBKap», a TaKke [APYTHX HCTOYHHKOB, HE 3alpelleHHBIX
3aKoHozarenseTBOM Poccuiickoit @enepanun.

1.2. Tluranue paboTHHKOB 00mIeo0pa3oBaTeNbHON OpraHU3alHM MPOU3BOIUTCS 33 CUET
cOOCTBEHHBIX CPeJICTB pabOTHHKOB.

1.3.  OpraHusoBaHHOEe THTaHHE OCYIIECTBISETCS IO TPEIABAPUTENLHOH  3asABKe
GopMupyemoil TrHUMHA3HEH W IepefaHHOW OpPraHH3alHH o0IIecTBEHHOr0 MNHTAHHS B
ycranosjaennom Hactosimum Permamentom nopsiake.

1.4. Ilopsnok pacyeToB Mo OPraHU3alH TOPIUYETO MUTAHUSA 0O0YYAIOIIMXCS 3a CUET CPEJICTB
pecnybinkanckoro Gromkera Pecnybmuxi Komm, cpencts 6romkera MO I'O «CBIKTHIBKap»
OMpeenseTcs B JOroBopax (KOHTpakTax) Ha MpeIoCTaBIeHHE YCIYTH.

1.5. Topsiiok pacyeToB 3a CHET CPEACTB pojuTeleil, 3aKOHHBIX MpEeICTaBUTENEl, CPEICTB
COTPYAHHKOB TMMHA3HH yCTaHaBIUBAeTCs HACTOSLINM PermamMeHToM.

2. Oprann3oBaHHOe NHTAHHE

2.1. Ilopanok npenocrasieHHs MATAHAS 00y JAIOIIIXCA.

2.1.1. Ilpenocrapnenue nHTaHus O0YYAIOMIHXCS OCYIIECTBIAETCS HAa 0cHOBe CBOMHOM 3asiBKH
HITH WHIUMBH/YalbHON 3a9BKU Ha IpenocTtasienue nutanus ([Ipunoxenne Nel).

2.1.2. MmpuBuayanpHas 3asBKa Ha OPEJOCTABICHHE MHTAHHS TEPENACTCS COTPYIHHKOM
TUMHa3HKM  (KJACCHBIM DPYKOBOJMTENEM) B IHCBMEHHOM (3JIEKTPOHHOM) BHIE COTPYIHHKY
OpraHu3alyy 0OLIECTBEHHOTO MUTaHKs (3aBeAyIOlell CTOJI0BOM) HAKAHYHE JIHA MHTAHUS.

2.1.3. 3asBKa Ha NpeJOCTAaBIEHHE MUTAHHSI MOXKET KOPPEKTHPOBATHCHA B J€Hb MHUTAHHSA [0
09.00 yacos (1 cMeHa) B ciyuae:

- 0071e3HU MTUTAIOIINXCS,

- KapaHTHHA OTHEJIBHEIX KIIacCoB MM 001eo0pa3oBaTeIbHON OpraHru3aliii B 1eJI0M,
- aKTHPOBAHHBIX JTHEH,

o Ipyrux Gopc-MaXKOpHBIX 00CTOSTENBCTR.



2.1.4. Tlo ¢akTy mnpeocTaBieHHS NHTAHUS COTPYAHHKOM OpPTaHH3ALHH OOLIECTBEHHOrO
MUTaHUs (3aBEAyIOleH CTONOBOH) GOpMHUpYeTCs HaKIajHas Ha OTIYCK TOpPAYero MUTAHHS IO
BCEM KaTeropHsaM IMHTAIOIIHXCA ¢ YKa3aHHEM KOIMYECTBA IMUTAKONIMXCSA, CTOMMOCTH IIUTAHUS Ha
OIHOTO 00yd9aromuierocs, GJIF01 MO MEHIO, H 001IEeH CyMMBI OKa3aHHUs YCIIyTH.

2.1.5. CrennanucToM TIHMHA3MH (KJIACCHBIM DPYKOBONHMTENEM) H 3aBEAYIOLIEH CTOIOBOI
IIPOU3BOJIUTCS COIMOCTABIICHHE PACYETOB IO KOJMYECTBY YYAIUXCS, TIONYYHBIIMX IHTAHHE 10
Ka)JI0} KaTerOpuH MUTAIOLIMXCS H CYMMaM 3a Hero.

2.1.6. B nenax obecrieyeHnst KOHTPOIS 38 OpraHM3alliel MHTAHHS YYaluXcs 3a CYET CPesICTB
poruteneil (3aKOHHBIX NpeJcTaBuTeneil) B muieONoKe, Ha KaxIylo abOHEMEHTHYIO IpyIIly
(xnacc) 3aBouTes aboHeMeHTHAs Kumkka ([Ipuosxkenue Ne 2).

AboHeMEHTHAsA KHIKKA COICPIKUT HHOOPMAIHIO O BCEX BHAAX OPraHH30BAHHOIO MHTAHHS 33
CYET CPeJCTB POAWTENCH (3aKOHHBIX IpeJCTaBUTENEH), B KOTOPOH eeJHEBHO 3aBeryIOIei
CTOJIOBOH YUYHTBHIBAIOTCS KOJHYECTBO MHTAIOIIMXCA H CyMMa CpeJICTB, HM3pPacXOJOBAHHBIX Ha
NUTaHHUE.

Hudopmanus B aGOHEMEHTHON KHIKKE YAOCTOBEPAETCS MOAMHCAMH CIIEIHATIMCTA THMHA3HH
(KJIaCCHOrO PYKOBOJUTENA) H 3aBEAYIONICH CTOIOBOM,

AboHeMeHTHAs KHIDKKA XPAHUTCS y COTPYAHHKA OpraHH3alMH OOINECTBEHHOrO MUTAHHSI
(3aBenyrolIei CTOIOBOH).

2.1.7. Kopemxkn aOOHEeMEHTHONH KHHJKKH TPHKIAABIBAIOTCA CHELHATHCTOM THMHA3HH
(kmaccHEIM pykoBogmTeneMm) K JKypHany yuera pacuetoB 3a aGoOHEMEHTHOE IHTAHHE
(IIpunoxxenue Ne3).

3. Tlopsaok pacveToB 3a OPraHH30BAHHOE IMTAHHE

3.1. PacueTsl 3a OpraHH30BaHHOE MUTAHHE O0YYAIOIMXCHA MOTYT OCYINECTBIIATEHCS HATHYHBIM
u OesnamuuueM nyTeM ([TamsTka mo omarte 3a MHTaHHe GE3HAIMYHBIM MyTeM B [IpHIOXeHHH
No4),

3.2. Onnara nutanus 00yJalomuXcs IPOU3BOIMTCS 3a0/1aroBpeMEHHO.

3.3. CTOMMOCTh NHTaHHA M CyMMa K OIUIaTe 3a NUTaHHe OOYYaIOUIHXCS JOBOIHTCS
CICLHATHCTOM THMHA3HH (KJIACCHBIM PYKOBOIHTENEM) A0 KaJIOro poauTens (3aKOHHOIO
[IPEACTABUTENS).

3.4. Onnata 3a nuTanue 00y4arOIIHXCS B BHIe Oe3HATHYHBIX PACYETOB TIPOM3BOIHTCS IIyTEM
NEPEUHCICHHs JEHEKHBIX CPE/ICTB HA CYeTd OpPraHM3aluHd OOIIEeCTBEHHOr0 MHTaHHSA (POJUTEINH,
3aKOHHBIE MPEJICTABHTEIM IIEPEBOJAT JIEHEKHBIE CpelCcTBA Ha abOHEMEHTHOE NHTAHHE 10
PeKBH3HTAM M CHOCOOOM, OIpENelIeHHBIM JOrOBOPOM MEXIY OpraHusaiueil OOIIeCTBEHHOro
MHATAHUA H KPEJUTHOM OpraHu3anueii).

Besnannunple pacyeTsl IPOU3BOIATCS ABAHCOM [[BA Pa3a B MECSIL:

10 25-r0 4ncia NpeablIyIero Mecsmna ua nepuoj ¢ 01 mo 15 uneno Mecsua muTaHus.,

1o 10-ro uncna Tekymero Mecsna Ha nepuo/ ¢ 16 no 31 uucmo Mecsna MATAHUS.

omiata B Ha4alie y4eGHOro rojia Ha epByIO MOJOBHHY CEHTAOPS MPOU3BOAUTCA B CPOK 0 10
CeHTAOpA.

3.5. /lpa pasa B MeCAIl CNIEHMANTHCT IHMHa3HH (KJIACCHBIN pyKOBOIMTENb) H CHEMHAIHCT MO
OpraHu3aiusi oOIECTBEHHOTO MHTAHUA COBMECTHO MPOBOIST CBepKY MH(opmanuu B JKypHane
yuera pacyeTtoB 3a a0OHEMEHTHOE MHTAaHHE: MPOBEPSIOT OIJIATy 3a NUTAHHE HA OCHOBE
HH(OpMAUKK B peecTpax Oe3sHANMYHEIX PAacuyeToB, KBHTAHLMH HAIMYHOTO pacueTa B paspese
ydalluxcst ¥ BRIBOAAT meperuiaty (Hepomnaty) Ha 01 u 15 uncno xaxnoro mecsua (Ilpunosxkenue
Ne§).

3.6. Onnara 3a MUTaHKHE B BUIE HATHYHLIX PACYETOB [IPOM3BOAUTCS aBAHCOM EXKEHEIeIBHO.

3.7. [lenexuble cpencTBa MPHHUMAIOTCS 3aBeIYIOLIEH MPOU3BOACTBOM [JIs PACYETOB 34
abOHEMEHTHOE MMHTaHHe Ha NPEACTOANIYIO HEJIEI0 Kakayio cyb6oTy: 12.00 - 15.00.

omnuiata B Hadasie y4eOHOro rojia Ha nepByIo IIOJIOBHHY CEHTAOPs MPOH3BOAMUTCS B CpoK 10 10
ceHtadps.

3.8. Poxgurento, 3akoHHOMY npeicTaBHTento nepepaercs ksutanuus (IIpunoxenue Ne6) o
NpHeMe JEHEKHBIX CPEACTB B 2-X 3K3eMIUIsipax. KBUTaHIMS COMEPKUT CBEICHHS O JaTe ImpHeMa
neHexHbix cpencts, PO ponurens (3akoHHOro mpeacTaBuTelis) 00y4arOIIerocs, CyMMe, KIacce,



®HO obyuyaromeroca, MNOANMHCH COTPYAHHKA OpraHU3aldé  OOLIECTBEHHOrO ITHTAHHS
(3aBeqyromieii CTONOBOI) M pOAUTeNs (3aKOHHOTO NIPEACTABHTENS) 00yJarolerocs.

3.9. Qopma KBHTaHIMH yTBEp)KIAaeTCs opranusauueil nutamus. I[lepssiif Sk3eMmIp
KBHTAHIMM OCTACTCHA Y POAUTENA (3aKOHHOIO NpeICTaBUTENA) 00Y9aIOmIerocs, BTOPOi IK3eMILIAP
B8 OBSBATEJIbBHOM IIOPSJIKE nmnepenaercs CHEMANMCTY TMMHA3HH (KJACCHOMY
PYKOBOAMTENIO) JJid ydYeTa OIulaThl 3a IHMTaHHE YYalluXcs COTPYIHHKOM OpraHH3alHH
00ILECTBEHHOrO MHTaHKUA (3aBeLYIONTHM KOIBHOH CTONOBOI).

3.10. B xonue yyeGHOro roga npoM3BOJAUTCS BO3BPAT HEHUCIIOIB30BAHHBIX OCTATKOB CPEJCTB
Ha murande. Bo3Bpar mpoM3BoAMTCS MO 3ajBICHUIO POJHTENS (3aKOHHOTO MPEACTABHTENS) MO
pe3ynabTaTaM CBEPKH PAcyeTOB M0 yuyeOHOMY KJaccy, MPOM3BEACHHON COTPYAHHKOM THMHA3MH
(KIacCHBIM PYKOBOZMTEIEM) MO 3asBICHHIO POMHTENsS B HEPBHIC ABE CyOOOTHI MIOHS B 4Yachl,
YCTaHOBJICHHBIC JJIA IPHEMa JEHEKHBIX CPEICTB Ha NMUTaHUE JIHOO MO PEKBH3MTAM POIUTEIS
(3aKOHHOTO TIPEJICTABUTEIS).

3.11. B cmydae mepeBoja ywallerocs U3 OIHOH 0011eo6pa3oBaTenbHON OpraHu3aluyd B
Apyryio 00IeoOpa3oBaTelbHYI0 OPraHH3alHIO0 3aBEPUICHHE PAcyYCTOB [0 MUTAHHIO B OJHOM
YUPSIKACHAH H HAYalO0 PacyeToB IO MUTAHMIO B APYIOM YUPEXKJIEHHH MPOU3BOIAUTCS B MOPSIKE,
aHaJIOTHYHOM nyHKTam 3.10 u 3.4,

4. KouTpoJib 3a pacyeTamMu

4.1. CpomHple JaHHBIE 110 HOJYYeHHBIM HATHYHBIM ACHEKHBIM CpPEACTBAM M Oe3HAIHYHOM
omiate 3a MHTaHHWEe O0y4YaromMxcs 3a Mecsl IO KaXkKIOMY Kiaccy IMOJIERaT OTPAKEHHIO B
Kypnane ydera pacdeToB 3a a0OHEMEHTHOE IIHTAHHE, BEJACHHE KOTOPOrO OCYIIECTBISET
CIIELHATMCT F’HMHA3UH (KJIACCHBIH PYKOBOIUTENE ).

4.2. CBepka pacyeToB 10 NIPEIOCTABIICHNIO OPraHH30BAHHOIO MUTAHMSA MEKIY OpraHu3amueit
ODINECTBEHHOr0 NUTaHuA (B MHIIE e NMpeJCTaBUTeNs - 3aBelyIONeil CTONOBOM) W rHMHAa3HeH (B
nuue e€ MNpeacTaBHTENd - YHOJHOMOYEHHOTO COTPYAHHKA THMHA3HH (CHENHATHCTA 110
OpraHH3alliK MHTaHuA)) ocyiectsusaercsa 20 yucna Tekymero Mecsna u 05 4ucia cieayiomero
MecsIa.

4.3. XpaHeHue IOKYMEHTOB IO TIPEJOCTABIECHHIO H OIUIaTe MHTAHHA OOYHalOMMXCS B
THMHA3{H U OpraHk3aliy 0OIEeCTBEHHOTO MHTAHUS OCYIIECTBISETCS B TCUYEHHE CPOKa JelcTBHA
COIVIallleHHst O COTPYAHHYCCTBE ¢ ILEJIbIO OpraHU3allii NHTAHHA y4alluxcsi ¥ pabOTHHKOB
PHMHA3HH H TPH TOJIa C MOMEHTA OKOHYAHUS €r0 ICHCTBHAY.



OYHKIHOHAJ 110 Y4eTy NHTAHUS

Knaccarorit
PYKOBOJUTENb

1) Bener Tabene 1o NOJAYYEHHK NHTAHUA Y4YalluXcs B
KypHaue yyeta nUTaHus

2) OcymecTBisieT yd4eT MEHIO, IO KOTOpPOMY MHTAalOTCA
yuaiuecs (exeJHeBHas CTOMMOCTh [TUTaHUs).

3) IlpoBomuT exeOHEBHYK) cBepky 1o JKypHamy yuera
nuTanus ¢ ob1meit cymMMoit 3a 1eHb 10 a00OHEMEHTHOH KHHKKE.

4) PazHocka B  COOTBETCTBHM €  IIOJNYYCHHBIMH  OT
3aBeJyIOLIed LIKOJbHOH CTOJIOBOH (COTpYJAHHKA OpraHu3alu{
oOIIecTBEHHOTO ~ NHTAHMsI)  KBUTAaHIMSMH M peecTpa
Oe3HaMMUHBIX pacueTOB OIUIATHl 3a mHUTaHHe B JKypHame ydera
nuTaHus 2 pasa B Mecsll.

5) Pabora ¢ poauTensiMH 10 OIUIATE 3aJ0JDKEHHOCTH I10
ITHTaHMIO.

PaboTHuK opranuzanun
00IIIECTBEHHOTO TUTAaHHA
B 00

1) Csepka omiaTel MUTAHUSA 2 pa3a B MecSIl B COOTBETCTBHH
¢ peecTpamMu O/HATHMYHBIX M HAIWYHBIX MOCTYIUJICHHH 10
Kypnanam yuera MUTAHUS c OIpe/ie/IeHHEeM
3aJI0JKeHHOCTH/TIEpeniaThl 3a MUTaHHe 110 yJalluMcs B paspese
Ka)KII0T0 KJacca.

2) Begenwe W ydeT CBOJHBIX CYMM HAUIMYHBIX H
6C3HEUIH‘IHBIX pacquOB 10 KJiaccaM B B.60H€MEHTHBIX KHHXKax.

3) Begenne u yueT pacueToB MO MPENOCTABICHHOMY
IHTAHUIO MO KjJaccaM B aDOHEMEHTHBIX KHIDKKAX.




Biiok-cxema co6bITHI 110 Ge3HATHYHON OILIaTe ¥ CBEPKE PacyeToB:

Onnata nuTaHMA 3a
BTOPYIO NOJIOBUHY

Onnata nUTaHuA 3a
Nepeyr NONOBUHY

TeKyllero mecaua cneayiouiero
mecaua
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